Notice to Vacate - Email Template

To give notice, complete the template below and emalil it to pm@lifestylepropertyagency.com, or post
it to our office. Please give the correct notice under your tenancy agreement.

To: Lifestyle Property Agency (pm@ifestyl epropertyagency.com
Subject: Notice to Vacate - [property address]

Dear Property Manager,
I/we wish to give notice to vacate the property at [property address].

I ntended vacate date: [date]

Lease type: [fixed-term/ periodic]
Forwar di ng address: [address]

Cont act nunber: [phone]

Reason (optional): [reason]

Pl ease confirmreceipt of this notice and let me know the next steps for the
final inspection and bond refund.

Ki nd regards,

[ Your full nane]

[ Dat €]

If you are on a fixed-term lease and ending it early, please read our guide on ending a tenancy early in NSW for
the break-fee rules. Hand the property back using our vacate cleaning checklist to help your bond refund go
smoothly.
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